YTBepKIeHO NPUKA30M
ot 30.08.2022 r. Ne 89

HOJIOKEHHUE
0 pafdoTe ¢ NepcOHATBLHBIMHU JAHHBIMU PA0OTHUKOB
B MAOY «I'mmHua3us «I"'apmonusp»

1. O0mue moJ0KeHus

1.1. Hacrosimee Ilomoxkenue pa3pabOTaHO B COOTBETCTBHH  C
®denepaibHbM  3akoHOM 0T 27.07.2006 Nel49-®d3 (pex. ot 29.12.2022) «O6
nHpopmaruy, WHHOPMAMOHHBIX TEXHOJIOTHSAX W O 3aluTe HHGOpMAIUN,
®denepasibHbM  3ak0oHOM OoT 27.07.2006 Nel52-®d3 (pen. or 14.07.2022) «O
MePCOHANIBHBIX TaHHBIX», [locTanoBnennem [IpaButensctBa PO ot 01.11.2012
Nel119 «O06 yTBepkieHuu TpeOOBaHUM K 3aIlUTE MEPCOHATBHBIX JAHHBIX MPU UX
00paboTke B MH(OPMAIMOHHBIX CHCTEMaX NEPCOHAIBHBIX JAaHHBIX», [Ipukazom
INocrexxkomuccun Poccun ot 30.08.2002 No282 «CnernuanbHble TpeOOBaHUS U
PEKOMEHJAIMK TI0 TEXHUYECKOW 3amuTe KOH(GUIEHIIMAILHOW HH(pOpMaAIUN
rocyJlapCTBEHHass TexXHH4Yeckass Komuccus», Ilpukazom DCTIK Poccum ot
18.02.2013 Ne21 (pen. ot 14.05.2020) «O06 ytBepxkaenun CocTtaBa U copepKaHuUs
OpraHU3allMOHHBIX M TEXHUYECKUX Mep N0 0OecleueHno 0e300acHOCTH
MEPCOHAJIBHBIX JAHHBIX MpHU UX 00paboTKe B HMHPOPMALMOHHBIX CHUCTEMAX
MEePCOHATBLHBIX TAHHBIX.

1.2. Hacrosmee IlomokeHue — ycTaHaBiIMBaeT  MOPSAOK  pabOTHI
MyHuIMnaisHOro aBTOHOMHOTO 00111e00pa3oBaTeNbHOTO yupexkaenus «[ mmHazus
«Tapmonusi» (manee MAOY «I'umHazusi «['apMOHUS») C 1LETBIO TOJYyYEHHUS,
0o0paboTKM, XpaHEHHS ¢ TMepeayd JOKYMEHTOB, COJEpKallliX CBEICHHUS,
OTHECEHHBbIC K TMEPCOHAIBHBIM JIaHHBIM paboTHukoB. I[lox paGoTHUKaMH
nojpazymeBatoTcs: pabotHukn MAOY «I'umuazus «I'apmMoHus»;

1.3. Lenp nacrosimero I[lomokeHus - 3ammra MEPCOHAIBHBIX JTaHHBIX
PaOOTHUKOB OT HECAHKIIMOHUPOBAHHOTO J0CTyNa U pasriamenus. [lepconanbubie
JAHHBIE SIBJISIFOTCS] KOH(UICHIIMATBHOM, CTPOro OXpaHsieMol nHpopmalue.

1.4. Hacrosmee Ilonoxenue pa3pabOTaHO B COOTBETCTBUU C TpydoOBBIM
koznekcom Poccuiickonn @enepannu, DenepanbHbiM 3aKOHOM «O MEPCOHATBHBIX
NaHHBIX», DenepanbHbIM 3aKOHOM «OO0 wuHpopMamK, WHOOPMAIMOHHBIX
TEXHOJIOTHSX U O 3aIuTe UHGOPMAIIUU» U IPYTUMH ICUCTBYIOIMMH HOPMATHUBHO-
IpaBoBbIMU akTaMu Poccurickon Penepanuu.

1.5. PaGoTHuku nipu npueMe Ha pabOTy 3HAKOMSTCS ¢ JaHHbIM [lomoxxeHnem
Y U3MEHEHHSIMU K HEMY TIOJI POCITUCh.

1.6. B nactosimem I[lonokeHMM HCMONB30BAaHBI CIEAYIONIME TEPMHUHBI U
ONpEIEIICHHUS:

IlepconanbHble JaHHBbIE - TI00ast HHDOPMAIIKS, OTHOCSIIASACS K IPSIMO WU
KOCBEHHO OIPEACIICHHOMY WJIM OmpejessieMoMy (Qu3anyeckoMy July (CyObekTy
NEPCOHANIbHBIX JaHHBIX);

OO0OpaboTka nmepcOHAJBHBIX JAHHBIX - JII00OE JAelcTBUE (Oomeparus) Uiu
COBOKYMHOCTb JICMCTBUH (Omepalinii), COBEPIIAEMBIX C UCIOJb30BAaHUEM CPEICTB
aBTOMATU3AlMKU WK 0€3 UCIOJIb30BaHUSI TAKUX CPEJCTB C MEPCOHAIbHBIMU



JAHHBIMM, BKJItOYas cOOp, 3aluCh, CUCTEMATHU3alMIO0, HAKOIUICHUE, XPaHEHHE,
yTouHeHue (OOHOBJICHHE, WU3MEHEHHE), M3BJICYCHUE, HCIIOJIb30BaHUE, Ieperavy
(pactipocTpaHeHue, MpeloCTaBICHUE, TOCTYI), 00e3TUYMBaHUE, OJIOKHPOBAHMUE,
yJajeHue, yHUYTOKEHHUE EPCOHAIBHBIX JTAHHBIX;

3amuTa nepcoHaANbHBIX JaHHBIX — JICSITEIILHOCTD YITOJIHOMOYEHHBIX JIUI TTO
00€ecCreyeHn0 ¢ TMOMOIIbIO JIOKAJIBHOTO PEryJupoBaHUs TOpsAaKka 00padOTKU
NEPCOHANBHBIX JAHHBIX W O0ECHneYeHHe OpPraHU3allMOHHO-TEXHUYECKUX Mep
3alUTBl  MH(POpPMAlUA  OT  HENPAaBOMEPHOTO  JIOCTYMa,  YHUYTOXKCHHS,

MO (ULUPOBAHNUS, OJIOKMPOBaHUA, KOIIMPOBaHUS, IIPENOCTABIICHNUS,
pacupocTpaHeHusl.
Konpunenumanbnags  uHpopmamua — 310  uHpopmanmus (B

JOKYMEHTHPOBAHHOM UJIY 3JIEKTPOHHOM BHJIE), IOCTYI K KOTOPOM OrpaHUYMBAETCS
B COOTBETCTBUU C 3aKOHOJIATENLCTBOM Poccuiickoit @enepannm.

2. Coop n 00padoTKa NEePCOHAIBHBIX JAHHBIX PA00THHKA.

2.1. TlepcoHanbHble AaHHBbIE PAOOTHHUKA OTHOCATCS K KOH(HICHIIMATILHON
undopmaruu. g nuna, MOMYYUBIIETO JOCTYN K TEPCOHANBHBIM JaHHBIM,
00s13aTeNbHBIM SIBJISIETCS TPEeOOBAHME HE JIOMYCKAaTh PacIpOCTpPaHEHUE JTaHHOU
uHpopmaruu 6e3 cornacus pabOTHUKA, a TaKXKE MPU HATMYUU WHOTO 3aKOHHOTO
ocHoBaHus. TpeOoBaHus mnpu 00pabOOTKE NEPCOHANBHBIX JaHHBIX pPaOOTHUKA
yctaHoBieHbl cT. 86 TpymoBoro kojekca P® m He momiexar W3MEHEHHUIO H
MCKITIOYEHHUIO.

2.2. B nensix obecrieueHus mpaB U cBOOO denoBeka u rpaknannia MAOY
«I'umHa3us «["apMoHuUs» pu 00padOTKE NEPCOHATBHBIX TaHHBIX PAOOTHUK 00s13aH
co0JIroAaTh CIEAYIONINE 00Ire TPEOOBAHNS:

2.2.1. OOpaboTka  TEpCOHATBHBIX  JAaHHBIX  pabOTHMKA  MOXKET
OCYIIECTBIISATHCS MCKIIIOUUTENBHO B IENSIX OOecreueHus: COOMOACHHs 3aKOHOB U
WHBIX ~ HOPMATHBHBIX  IPABOBBIX  aKTOB, COJEHCTBUS  pabOTHUKaM B
TPYJAOYCTPOMCTBE, OOYUECHNH W TPOJBIXKCHUHU TI0 CITyk0e, oOecriedeHrs JTUIHOM
0€30MacCHOCTH, KOHTPOJISL JEATEIbHOCTH, KOJMYECTBA M KAayecTBa BBINOJIHSIEMON
paboThl u obecrieueHus coxpanHoctu umyiiectBa MAOY «['umHazus
«"apmonus», pabOTHUKA U TPETHUX JIUII.

2.2.2. OOpaboTKa TEPCOHAIBHBIX JAaHHBIX MOXET OCYIIECTBIATHCS IS
CTATHUCTUYECKUX WM WHBIX HAYYHBIX M CIY)KEOHBIX IeJIed TpPH YCIOBHH
0043aTeBHOT0 00E3TUYMBAHUS TEPCOHATIBHBIX TAHHBIX.

2.2.3. Undopmaius o nepcoHANbHBIX JaHHBIX PaOOTHUKA MPEAOCTABISAETCS
MAOY «l'umHazusi «l'apMOHMS» TOJBKO PAOOTHUKOM YCTHO, JHOO MyTeMm
3aMOJHEHUS PA3JINYHBIX AHKET, OMPOCHBIX JINCTOB, KOTOPBIC XPAHATCA B JTUYHOM
nene. Ecnu mepcoHanbHble JaHHbIE PaOOTHHKA BO3MOXKHO IOJYYUTH TOJBKO Yy
TPEThENl CTOPOHBI, TO PAOOTHUK JOJDKEH OBITH YBEAOMJIEH 00 3TOM HE MEHEe 4eM
3a Tpu pabOUUX JHS U OT HETO JIOJDKHO OBITh TIOJYYE€HO MUCHbMEHHOE coriacue (JIinbo
MUCBMEHHBIA OTKa3), KOTOpOoe PaOOTHHUK JOJKEH JaTh B TEUEHHE MATH pabouux
IHEeW C MOMEHTa MOJyYeHHUs COOTBETCTBYIOIIETO yBeaomiieHUs. B mucbMeHHOM
yBEJOMIICHUU paboTojaresab JIOJDKEH COOOHIMTh pPabOTHHUKY O  LeJsX,
IpeanojaraéMblXx MCTOYHHMKAX M CIOCO0AaX MOJYyYEeHUsI MEPCOHANIbHBIX JaHHBIX,



XapakTepe NOoAJeXallluX MOJYyYEHHUIO TMEPCOHANBHBIX JaHHBIX (HarpuMmep,
opopMiieHHE 3ampoca B y4eOHOE 3aBelIeHHE O TOJJIMHHOCTH JOKyMEeHTa 00
oOpa3oBaHMM W T.M.) M TOCIEACTBUSX OTKa3a pabOTHHKA JaThb MHUCbMEHHOE
COIJIaCue HA UX MOJIyYCHHUE.

2.24. MAOY «l'umnHazus «l'apMOHUS» HE HMMEET IpaBa IMOJy4yaTb U
oOpabaTbiBaTh NEPCOHANbHBIE JaHHbIE paOOTHHKA, Kacalolluecs pacoBOil,
HAallMOHAJIBHOW NPUHAIEKHOCTH TMOJUTUYECKUX B3IJIAIOB, PEJIMTHO3HBIX WIH
dunocodckux yOeKIeHUN, COCTOSTHUSL 3I0POBbs, U YAaCTHOM >XuU3HU. B ciydasx,
HEIMOCPEACTBEHHO CBA3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOLLICHH, B COOTBETCTBUH
co crarbelt 24 Koucrturyuum Poccuiickoii ®enepanuu paboTojaresib BIIpaBe
moyrydaTh M oOpabaThiBaTh JaHHBIC O YACTHOW JKM3HM PaOOTHUKA TOJBKO C €T0
MHCBMEHHOTO COTJIACHS.

2.2.5. MAOY «I'umnazus «['apMOHUS» HE HMEET IMpaBa MOJIy4YaThb U
00pabaThIBaTh MEPCOHATIBLHBIE TAHHBIE PAOOTHUKA O €r0 YWICHCTBE B OOIIIECTBEHHBIX
00BEUHEHUSAX WM €ro MPOQCOIO3HON AEATENBHOCTH, 3a UCKIIOUEHUEM CITy4aeB,
MPEyCMOTPEHHBIX (henepabHBIMU 3aKOHAMM.

2.2.6. Ilpyn npuHATAU pEIICHU, 3aTParvuBalOIIMX HHTEPEChl PaOOTHHKA,
MAOY «I'umHa3us «I"'apMOHUSD HE UMEET ITPaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX
JAHHBIX ~ paOOTHUKA, TOJYYEHHBIX  HCKIIOYUTEIIBHO B  pe3yJibTaTe uX
aBTOMATU3UPOBAHHON 00PaOOTKH UITK DJIEKTPOHHOTO TOTYUECHHUS.

2.3. Ilpu moctymieHnn Ha paboTy pabOTHUK MPEACTaBISET COTPYIHUKAM
OT/eNIa KaJpOBOrO OOECIEUECHUS] CIEIYIOIUEe JOKYMEHTBHI, COJepKalllue
NepcoHaIbHbIE TaHHBIC O cede:

- MacHopT WU MHOU TOKYMEHT, YJIOCTOBEPSIOIININ JTUYHOCTD;

- TPYIOBYKO KHWXKY, 3a HCKIIOYEHHEM CIIy4aeB, KOrJa TPYJIOBOU JTOTOBOP
3aKJIIOYAETCsl BIIEPBbIC WM PAOOTHHK MOCTyHaeT Ha paboTy Ha YCIOBUSX
COBMECTUTEJIHCTBA;

- CTPaxoBOE CBUJETEIBCTBO FOCYIAPCTBEHHOTO IEHCUOHHOT'O CTPAXOBAHMS;

- JIOKyMEHTBI BOMHCKOTO y4eTa - JUIsl BOEHHOOOS3aHHBIX U JIUII, MOJJICKAIIAX
MPU3BIBY Ha BOCHHYIO CITYXO0Y;

- JIOKYMEHT 00 oOpa3oBaHuu, O KBAIU(UKAIUUA WU HATUYUK CICIUATbHBIX
3HaHUU - IPU NOCTYTUICHUHU Ha padoTy, TPEOYIONIYIO ClIeIMaTbHBIX 3HAHUN WIIH
CIICLIMAJIbHOM ITOJITOTOBKY;

- B OTHEJIBHBIX CIy4asX — JOTOJHUTEIIbHBIE JOKYMEHTBI C YU€TOM CIEeU(UKN
paboThl B YUYPEKIEHUM B COOTBETCTBUHU C JEHUCTBYIOIIMM 3aKOHOAATEIHCTBOM
Poccuiickon @enepannm.

2.4. 3ampemaercs TpeOoBaTh OT JIMIA, TMOCTYMAlOIIEro Ha padoTy,

JOKYMEHTBI IOMHUMO
npenycMOTpeHHbIX TpynoBeiM  konekcoMm Poccuiickonn ®denepaunu, HWHBIMHU
dbenepanbHbIMU  3aKkoHamMu, ykazamu lIpesmpenta Poccuiickoit denepanuu u
nocranoBieHusiMu [IpaBurenscrBa Poccuiickon @enepanumu.

2.5. Ilpum 3akiodeHHH TPYJOBOTO JIOTOBOpAa W B XOJA€ TPYIOBOM
JESATETLHOCTH MOKET BOBHUKHYTh HEOOXOAMMOCTh B TIPEAO0CTABICHUNPAOOTHUKOM
JOKYMEHTOB:

- 0 BO3pACTE AETEH;



- 0 0epeMEHHOCTH >KECHILIUHBI;

- 00 MHBaJIMJIHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE€ CEMbH;

- 0 HEOOXOJIUMOCTH yX0/1a 3a O0JbHBIM YJICHOM CEMbH;
poyYue.

2.6. Tlocne Toro, kak OyJeT NMPHUHATO PEIICHHE O MpUeMe pabOTHUKA Ha
paboTy, a Takke BIIOCIEACTBUM B IMpOIECCe TPYIOBOM JE€ATENbHOCTH, K
JOKyMEHTaM, COJEpXkalliM TEpPCOHANIbHbIE JaHHble PAOOTHUKA, TaKke OYyIyT
OTHOCHUTBCS:

- TPyAOBOM JIOTOBOpP;

- JIOMIOJIHUTENbHBIE COTJIAIICHUS K TPYJOBOMY JIOTOBOPY;

- IpPUKa3 0 IpueMe Ha padboTy;

- TIPUKa3bl O MOOIIPEHUSAX U B3bICKAHUSIX;

- MEJUIMHCKHE IOKYMEHTHI,

- MpHUKa3bl 00 UBMEHEHUH YCIOBUM TPYAOBOTO JOTOBOPA;

- Kaprouka yHupuimupoBanHou ¢hopmbel T-2, yTBepKICHHAS MOCTAHOBICHUEM
I'ockomcraTta Poccum ot 05.01.2004 Nel;

- JIpyrHe TOKYMEHTHI.

2.7. B menix wuHMOPMAMOHHOTO OOECIEUEHUsT MOTYT CO3/1aBaThCs
00IIeJ0CTYTHBIC HCTOYHUKN TIEPCOHAIBHBIX JAHHBIX (B TOM YHUCJIE CIPABOYHUKH,
AIEKTPOHHBIE 0a3bl). B 0011 10CTyTHBIC HCTOYHUKY IMTEPCOHATBHBIX JTAHHBIX MOTYT
BKJTFOUATHCS (paMIIIUsA, UMsI, OTYECTBO, MOJKHOCTb, TOJpa3AeicHHe, CIyXeOHbIe
TenedoHbl M aapec AJIEKTPOHHOW mMouThl. Jlpyrue mnepcoHaabHbIE JTaHHBIC
(Hanmpumep - ata poXKACHUS U T.J.) MOTYT BKIIIOUAThCSI B CIIPABOYHUKU TOJIBKO C
MUCBMEHHOTO COTJIacusl paOOTHUKOB.

3. XpaHeHHe M 3alIIUTA EPCOHATBbHBIX JAHHBIX PA0OTHUKOB

3.1. [TIlepconanbHbie JaHHBIE pPAOOTHUKOB XpaHATCS Ha OyMaKHBIX
HOCHUTEJISIX B IOMEIICHUH OTAeJNa KaJpoBoro obecnedyenus u apxusa MAOY
«I'mmuazus «[apmonms» B mkadax u ceiidax. Jluunsie nena m xaptouku T-2
YBOJIEHHBIX PAOOTHUKOB /10 UCTEUEHMSI TEKYIIETO KaJIEHAAPHOTO rojia XpaHsTcs B
oTJIeTie KaapoBOro obecrnedenus, a 3aTem nepeaatorcs B apxuB MAOY «I'umHazus
«I"apmoHUDY.

3.2. CBeneHusi 0 HAYKCIICHUH W BBHITUIATE 3apaOOTHOM TIaThl pabOTHUKAM
XpaHATCS Ha OyMa)kKHbIX HOCUTEISIX B TOMELIEHUH OyXTanTepckoi ciy:x0s1 MAOY
«I'umuazus  «l'apmoHus». 1lo uCTEUeHMM CPOKOB XPAHEHUS, YCTAHOBJIEHHBIX
3akoHOHAaTenbCTBOM Poccuiickorn denepanuy, JaHHBIE CBEICHUS NEPEHArOTCA B
apxuB MAOY «I'umHazus «['apMoHUS».

3.3. KonkperHble 0053aHHOCTH MO BEJCHUIO, XPAHCHUIO JHUYHBIX JEJ
paOOTHUKOB, 3alOJHEHUIO, XPAHEHUIO W BbIJAY€ TPYAOBBIX KHUKEK, HHBIX
JOKYMEHTOB, OTpa)kalolINX NEpCOHAIbHbIE TaHHbIe PaOOTHUKOB, BO3JIAratoTCsl Ha
CeKpeTaps, 10 XpaHEHUIO JIMYHBIX JIEJ YBOJICHHBIX PpAOOTHUKOB — Ha CEKpeTapsl.

34. B  oOTHOmIEHMH  HEKOTOPBIX  JOKYMEHTOB  JIEHCTBYIOIIMM
3akoHOAaTenbCcTBOM Poccuiickoit defepaniuu MOTYT ObITh YCTAaHOBJICHBI HHbBIE



TpeOOBaHUS XpaHEHUsI, YEM MpeAycMOTpeHo HacTosiuM [lonoxenuem. B Takux
clyyasix  CJIEIyeT  pPYKOBOJCTBOBAaTbCA  MpaBWIAMHU,  YCTAHOBJICHHBIMU
COOTBETCTBYIOIIMM HOPMATUBHBIM aKTOM.

3.5. IlepconanbHble JaHHbIE PAOOTHUKOB, XpAaHSIIUECS B JIIEKTPOHHOM
BUJIE, TOJUIeKAT 3alllUTe MPOrpaMMHBIMU cpeactBamu. K HuUM oTHocATCS
pasrpaHUYeHHs] TMpaB JOCTyHna K DOJIEKTPOHHBIM  pecypcaM, MapojbHas
UACHTU(UKALMS T0JIb30BATENICH 3JIEKTPOHHON CHCTEMBbI JOKYMEHTOO00OpOTa H
napojpHas HUACHTU(UKAIMSA TOoJb30BaTeNied Mpu BXoJe B HMHGOPMAIIMOHHYIO
cucteMy. Ilox pasrpaHuueHueM MpaB JOCTyIa MOJpa3yMEBAETCS OpraHU3alUs
nocryna pabotHukoB MAQOY «I'uMHa3zus «l'apMOHUS» TOJIBKO K TOMY CEIrMEHTY
nH(OpMaIuK, KOTOPBIM HEOOXOMWM JUIS BBITIOJIHEHHUSI CBOUX  CITY)KEOHBIX
003aHHOCTEM.

3.6. DnexTpoHHBIC MHPOPMAITMOHHBIE PECYPCHI M 0a3bI JAHHBIX XPAHITCS Ha

cepBepe.
3.7. 3amura nHbOpPMAaIH O IEPCOHATBHBIX JaHHBIX.
3.7.1. Corpynuuku MAOY «I'umuazust «['apmMoHuUs», UMeIoOme I0CTYyN K
NIEPCOHATLHBIM JaHHBIM, 00s3aHbl MPUHUMATh HEOOXOIMMBIE OpPTaHU3AIIMOHHBIE U
TEXHUYECKUE MEPHI JUIs 3allIUThI MIEPCOHANBHBIX JAHHBIX OT HEMPABOMEPHOIO WU
CIIy4allHOTO JIOCTyNa K HHUM, YHUYTOXXEHUS, MOJUDUIIMPOBAaHUS, OJIOKHUPOBAHUS,
KOITUPOBAHUS, PACIIPOCTPAHEHUS, a TAKKE OT MHBIX HEMPABOMEPHBIX JCHCTBUH B
OTHONICHUY JaHHOU WH(}OpMAITHH.
3.7.2. COTpyIHUKH C TENbIO 3aIIUTHI XpaHsIIIeHcs: Ha cepBepe HHPOPMAIHH
OCYUIECTBJISIOT:

- OTPaHMYEHHUE CETEBOrO JIOCTYIMa Ha CepBEp MJIsl ONPEECICHHBIX MOJIb30BaATENEH;

- OpraHu3alMIo0 KOHTPOJISI TEXHUYECKOTO COCTOSIHUS CEpBEPa U YPOBHEH 3allUTh
Y BOCCTAHOBJICHUS HH(pOpMaIINy;

- MPOBEACHHUE PETYJAPHOTO KOMUPOBaHUS MHGOPMAIIMKM Ha HOCUTENH, CO3/IaHNe
PE3EepBHBIX KOMHIT 0c000 BayKHOM MHGOPMAIINH;

- BEJICHME ayJuTa JEHCTBUI MOJIh30BaTENEH U CBOCBPEMEHHOE OOHAPYKEHUE
(haKTOB HECAaHKITMOHUPOBAHHOTO JOCTyIa K HH(MOpMAIUH.

3.7.3. Paboraukn MAOY «l'umHazus «I'apMoHHUs», UMEIOITUE JOCTYIl K
NIEPCOHATLHBIM JIAHHBIM, TP TIOJL30BAHUM JOCTYIIOM B ceTh MHTEpHET 00s13aHbI
MPUHUMATh MaKCUMAaJIbHbIE MEPHI [0 00ECTIEYEHUI0 OE30IaCHOCTH:

- HCIOJb30BaTh AHTUBUPYCHOE MPOrpaMMHOE oOecnedeHue (C peryisipHbIM
OOHOBJIEHHEM 0a3 BUPYCOB)

- HE JIoNycKaTh paboTaTh Ha CBOE€ aBTOMATU3MPOBAHHOE pabouee MECTO JIHII, He
UMEIOIINX TIpaBa JIOCTYIa K JTaHHBIM;

- CBOEBPEMEHHO co000IaTh O ciayyasx cOos B paboTe ceTd, MNapoJbHOU
UJACHTUDUKAINY | T.T.

4. Ilepenaya nepcoHAIbLHBIX JAHHBIX PA0OTHHKOB
4.1. Tlpu mnepenaye MEPCOHATBHBIX JAHHBIX PAOOTHUKOB CIEIUATHCTHI
MAOY «I'umHa3us «l'apMOHUS», UMEIOLIME JOCTYN K MEPCOHAIBHBIM JTaHHBIM,
JIOJKHBI COOTIOAATh CIEAYIONIUE TPEOOBAHUS:



4.1.1. He cooOmiarth nepcoHaabHbIE JaHHBbIE PAaOOTHUKA TPEThEH CTOPOHE 0€3
MUCBMEHHOTO coryiacusi pabOTHHKA, 3a MCKIIOYEHHWEM CIydaeB, KOTJa »3TO
HEO0OXOIUMO B HEJISIX MPEeIyNpeKIeHUsT YTPO3bl KU3HU U 370POBBI0 pabOTHHUKA, a
TaKke B JPYIHX CllydasxX, MPeIyCMOTPEHHBIX TpynoBbIM KojekcoM Poccuiickoi
denepanuu WM HHBIMA (peepaTbHBIMK 3aKOHAMMU.

YuuteiBas, uto TpynoBou koxekc Poccuiickorn denepanuu HE ONPEACISET
KPUTEPHUH CUTYyaIUH, NPEACTABISIOMUX YTPO3y KU3HHU WJIU 37I0POBBIO0 paOOTHHUKA,
MAOY «I'umHazus «['apmMoHMS» B KaXIOM KOHKPETHOM CIlly4yae JeiaeT
CaMOCTOSITENIbHYIO OLIEHKY CEPbE3HOCTH, HEMUHYEMOCTH, CTEIIEHU TaKOW YIPO3BI.
Ecnu sxe nuio, obpaTuBieecs € 3alpocoM, HE YIOJHOMOYEHO (eaepaibHbIM
3aKOHOM Ha TIOJyYE€HHME MEPCOHANIBHBIX JaHHBIX paOOTHHKA, JIUOO OTCYTCTBYET
NUCbMEHHOE corjacue pab0OTHHKA Ha MPEJOCTABICHHE €ro IMepCOHATBHBIX
cBesieHui, 11u00, 1o MHeHUI0O MAOY «I'mmHa3us «["apMoHUs», OTCYTCTBYET yrpo3a
KU3HU WM 310poBb0 paboTHuka, MAOY «I'umHazus «['apmoHus» o0s3aH
OTKa3aTh B IPEJOCTABICHUH NEPCOHAIBHBIX JAHHBIX JIAILY.

4.1.2. He cooOmate nepcoHalbHbIE JTaHHbIE PAOOTHHKA B KOMMEPUYECKHUX
Hessx 06e3 ero MUCbMEHHOTO COTJIacusl.

41.3. [IlpegynpeauTh Iul, TOJYyYarONIMX TMEPCOHAJBHBIC  JIaHHbBIE
paboOTHHKA, O TOM, YTO 3THU JJAHHBIE MOTYT OBITh HCIOJB30BAHbI JIUIIIb B IEJIAX, IS
KOTOPBIX OHU COOOILIEHBI.

4.1.4. OcyiecTBIATh Nepeavy nepcoHalIbHbIX JaHHBIX B npeaenax MAOY
«I'umHazus «I"'apMOHMS» B COOTBETCTBUU ¢ HAacTOSIUM [losioxkeHneM.

4.1.5. He 3anpamuBath HHPOPMALIMIO O COCTOSHUH 3J0pPOBbs pabOTHHKA, 3a
HCKJIIOYEHUEM TEX CBEICHMI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBINIOJIHEHUS PAOOTHUKOM TPYIOBOM (DYHKIIMH.

4.1.6. IlepemaBaTh TepCOHANBHBIE JaHHBIE PAOOTHHKA TMPEACTABUTEIIO
paboTHUKA B TMOPSJKE, YCTAHOBJICEHHOM TpyaoBBIM KojaekcoM Poccuiickoit
Oenepanuu 1 HactoamuM [lonokeHneM, W OrpaHMYMBATH 3Ty HWH(OOpPMAIUIO
TOJILKO TEMH TEPCOHAIBHBIMU JTaHHBIMU PAOOTHHKA, KOTOPHIE HEOOXOMUMBI IS
BBITIOJIHEHUS YKa3aHHBIM MPEJCTaBUTEIEM er0o (QyHKIIUN.

4.2. BHyTpeHHMI 10CTYN K NEPCOHATbHBIM JAHHBIM COTPYAHHKOB.
[IpaBo mocTyma K nmepcoHaIbHBIM JAHHBIM COTPYIHUKA UMEIOT:

- TUPEKTOD;

- CEKpeTaphb;

- 3aMECTUTENIM JUPEKTOpa, TIAaBHBIA Oyxrairep u Oyxraiarepa IIo
HaIPaBJICHUIO NESITEILHOCTH (JOCTYN K JUYHBIM JaHHBIM TOJBKO COTPYIHUKOB
CBOETO TMOJIPa3/IeTICHNs ) TI0 COTJIACOBAHUIO C TUPEKTOPOM;

- COTPYIHUKH OyXrajaTepuu - K TEM JaHHBIM, KOTOPbIE HEOOXOIUMBI IS
BBITIOJTHEHUSI KOHKPETHBIX (DYHKITUH;

- caM pabOOTHUK, HOCUTENh JIAHHBIX.



4.3. BHemHuUii 10CTYII.

K unciny maccoBbIx moTpeOUTENEedl MepCcoHaNbHBIX TaHHbIX BHEe MAOY
«I'numHa3zug «["apmonus» MOKHO OTHECTHU rOCYJIapCTBEHHBIC 51
HETOCyJapCTBEHHBIC (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIUU;

- PABOOXPAHUTEIbHBIE OPTaHBI;

- OpraHbl CTATUCTUKH;

- CTPaxOBbIE ar€HTCTBA;

- BOCHKOMATBI;

- OpraHbl COLUAIBHOTO CTPAXOBAHMUS;

- ICHCUOHHBIE (POH]IBI;

- MOJIpa3/IeJICHUs] MyHUIUTIAJIbHBIX OPraHOB YIPABJICHUSI.

4.4. Jlpyrue opraHu3arum.

Cenenus o paboOTaOIIEM COTPYAHUKE WIH YK€ YBOJICHHOM MOTYT OBITh
MPE0CTaBIEHbI APYrol OpraHu3aliy TOJBKO C MMCbMEHHOTO 3ampoca Ha OJaHKe
OpraHu3allid C TPWIOKEHUEM KOMHUM 3asiBiIeHus padoTHuka. OTBETHI Ha
MHUCHbMEHHBIC 3aMpOChl JIPYTMX OpraHu3alluid W YUYpPEXKIECHUU B Tpeaenax Hux
KOMIIETEHIIUM ¥ TIPEAOCTABICHHBIX TTOJITHOMOYUH JTalOTCA B MUCbMEHHON popMe Ha
o6ianke MAOY «I'umHazus «['apMoHUs» U B TOM 00beMe, KOTOPBII MO3BOJISIET HE
pasriamarh U3UITHUNA 00beM EPCOHANIBHBIX CBEJICHUN 0 paOOTHUKAX.

4.5, POncTBEHHUKHU U YWIEHBI CEMEN.

[lepcoHasibHble  JaHHBIE COTPYAHMKAa MOTYT OBITh  MPEJOCTABIICHBI
POACTBEHHHKAaM WJIM YJIE€HAM €ro CEMbU TOJIBKO C MHUCHBMEHHOIO Pa3peIICHHS
CaMoro COTpyJAHHUKA.

4.6. Tpeboanusi m.4.1. TlomoxkeHuss He MOJJIEKAT U3MEHEHHIO,
HCKJIIOYEHUIO, TaK KakK SBIAIOTCS 00s3aTEIbHBIMU JJIsI CTOPOH TPYIOBBIX
oTHOIIeHUH Ha ocHOBaHuH CcT. 88 TpynoBoro komekca Poccuiickoit deneparum.

5. O0s13aHHOCTH padoTHMKA U padoToaaTe s

5.1. B memsax obOecneyeHUs: JOCTOBEPHOCTH MEPCOHAJBHBIX JIAHHBIX
pabOTHUK 00s13aH:

5.11. IIpu npueme Ha paboty mnpeaocraButb MAOY «l'umHa3us
«I"apMOHMS» MOHBIE JOCTOBEPHBIE JaHHBIE O ce0e.

5.12. B ciy4yae W3MEHEHHS CBEICHUI, COCTABIAIOMIUX MEPCOHAIBHBIC
JaHHbIE, CBOEBPEMEHHO B CPOK, HE MPEBBIIIAIONINHN 5 pabounx IHEH, Mpe10CTaBUTh
JTaHHYI0 WH(OpMAIMIO B OTAEN KaapoBoro obecnedeHuss MAOY
«I'umHuazus «I'apMOHUSY.

5.2. MAOY «I'umna3us «['apMoHus» 00si3aHO:

5.2.1. OcyuiecTBAsTh 3aIUTY NEPCOHANBHBIX JaHHBIX pA0OTHUKOB.

5.2.2. ObecnieunTh XpaHEHUE NEPBUYHON YUETHON JOKYMEHTAIUU 110 YUYETY
TPyJa U €ro oIaTel, K KOTOPOW, B YaCTHOCTH, OTHOCATCS JOKYMEHTHI 10 Y4ETy
KaJIpOB, JTOKYMEHTBHI 10 YYETYy HCIOJb30BaHUs pabodyero BPEMEHU U PaCyETOB C
paboTHUKAMU TI0 OIIATE TPyAa U JIp.



5.2.3. Ilo nucekMeHHOMY 3asBJICHUIO PaOOTHUKA HE IMO3JHEE TpeX padouux
JTHEW COo JTHS TOJa4M 3TOTO 3asBJICHUS BBIAATH KOMMHUU JTOKYMEHTOB, CBS3aHHBIX C
paboToii (KOmMu MpHKa3za O MpHeMe Ha paboTy, MPUKA30B O MEpeBOJaxX, MpUKas3a
00 yBOJBHEHUU C PAOOTHI; KOMUIO M BBIMUCKH W3 TPYIOBOW KHIDKKH; CIIPABKHU O
3apa0OTHOM TUTaTe, O HAYUCICHHBIX M (PAKTUYECKH YIUTAYEHHBIX CTPaxOBBIX
B3HOCAaX Ha 00s13aTeIbHOE IEHCHOHHOE CTPaXxOBaHue, 0 eprojie paboThl U ApyTHe).
Kormuu 1oxKyMeHTOB, CBSI3aHHBIX ¢ Pa0OTOM, JOKHBI OBITH 3aBEPEHBI HAIJICKAIITAM
00pa3oM U IPEIOCTaBIATHCSA PAOOTHUKY OE3BO3ME3THO.

6. IlpaBa pabOTHMKOB B LEJISIX 32IHUTHI IEPCOHAJBHBIX JTAHHBIX

6.1. B nensax obecnieueHus 3aUThl TEPCOHAIBHBIX JaHHBIX, XPAHSIIIUXCS Y
MAOY «['umuazus «["apmonus», paOOTHUKHM UMEIOT MPABO Ha!

6.1.1. ITonayto uHbOpMaIMio 00 MX MEPCOHAIBHBIX JAHHBIX U 00pabOTKe
ATUX JAHHBIX.

6.1.2. CBoOOAHBII OECIUTaTHBIM JOCTYN K CBOMM IMEPCOHATBHBIM JAHHBIM,
BKJIFOYAs IPaBO Ha MOJyUYeHUE KOMUN 000 3aMncH, CoAeprKallel epcoHanbHbIe
JaHHbIE paOOTHUKA, 32 UCKIIOYEHUEM CIIy4aeB, IPEyCMOTPEHHBIX (hefepaabHbIM
3aKOHOM.

6.1.3. OmpeneneHre CBOMX MPEACTaBUTENEH JUIsl  3alllUThl  CBOMX
NEPCOHAIIBHBIX JAHHBIX.

6.1.4. TpebGoBanue 00 HCKIIOYECHUU WA HUCIPABICHUM HEBEPHBIX WIIU
HETIOJHBIX NEepCOHANBHBIX AaHHbIX. [Ipn oTkaze MAOY «l'umuHa3us «l apmMoHus»
WCKIIIOUUTh WJIM UCHPABUTH MEPCOHANbHbIE JaHHbIE PAOOTHHKA OH MMEET IPaBo
3asBUTh B NMHUCbMEHHOUW (popme Ha umsa aupektopa MAOVY «l'umHazus
«"apMOHMS» O CBOEM HECOINIACHMHM C COOTBETCTBYIOIIMM OOOCHOBAaHHUEM TAKOIO
Hecornacus. llepcoHanbpHble JaHHBIE OLEHOYHOIO XapakTepa pabOTHUK HMEET
MIPaBO JIONOJIHUTH 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUSI.

6.1.5. TpeboBanue 00 U3BEMIEHNH pabOTOAATEIEM BCEX JIMII, KOTOPHIM paHee
OBLITH COOOIIIEHBI HEBEPHBIE WIIM HETIOJIHBIE IEPCOHANIbHBIE TaHHBIE paOOTHHKA, 000
BCEX MPOU3BEACHHBIX B HUX UCKIIFOUCHHUSIX, UICIIPABJICHUAX WU TONOJIHEHHUSIX.

7. OTBETCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJMpPYIOUIUX MOJy4YeHue,
00padoOTKY M 3aLUTY MEPCOHAJTBbHBIX IaHHbIX PA00THHKA

7.1. Jlunja, BUHOBHbIE B HApYLIEHUU HOPM, PETYJIUPYIOIIUX IMOIyUYEHHE,
00pabOTKy M 3alllUTy MEPCOHAJBHBIX JaHHBIX pPA0OTHUKA, MPUBIEKAIOTCS K
OUCLUIUIMHAPHON U MaTepUaIbHOW OTBETCTBEHHOCTH B IOPSIKE, YCTAHOBIECHHOM
TpynossiMm koaekcom Poccuiickoii denepanuu v MHBIMU QeiepaTbHBIMU 3aKOHAMM,
a TaKXKe MPUBICKAIOTCA K TIPaXTAHCKO-IIPABOBOW, aIMUHUCTPATUBHOM U
YTOJOBHOW OTBETCTBEHHOCTH B TOPSAKE, YCTAaHOBJIEHHOM (eaepaabHbIMU
3aKOHAMU.



